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Reno Police Department 
Personal History Statement 

For 
Privileged Business License Application 

 
Instructions to Applicant 

 
Complete this process after submitting your business license application to the City of Reno 
Business License Division. 
 
Your background investigation begins when you bring this completed Personal History 
Statement (PHS), with the last two (2) pages notarized, to the Reno Police Department’s Work 
Applicant Unit where you will be fingerprinted and photographed (a cash fee will be charged).  
Fingerprint cards are submitted to the Nevada Criminal Justice Information Services Repository 
(NCJIS) and to the Federal Bureau of Investigation (FBI).  This information may take several 
weeks to be returned to us.  Therefore, complete this step as soon as possible (within fifteen 
(15) days preferably) after submitting your business license application to the Business License 
Division. 
 
The information you provide in this Personal History Statement (PHS) will be used by the Reno 
Police Department Background Investigators to determine your suitability for obtaining a City of 
Reno Privileged Business License.  The Chief of Police may recommend approval or denial of 
your application to the Business License Division based on your cooperation and the information 
provided. 
 
Each applicant (person to be licensed) must complete a PHS (RMC Title 5).  The information 
provided is confidential and any statement is subject to verification.  
 
Respond to answers openly and as accurately as possible.  Deliberate inaccuracies, false or 
incomplete statements can be reasons to deny your application.  Any negative factor in your 
background will be evaluated in terms of the surrounding circumstances and the relevance to 
your business license. 
 
If extra space is needed, write your answers, along with the question number on a blank sheet of 
paper and attach it to the PHS. 
 
Note:  Applicants who live outside of the greater Reno area, who are mailing their RPD 
documents including completed and notarized PHS, two (2) required fingerprint cards (DO 
NOT BEND WHEN MAILED) with RPD fees (check or money order) in the enclosed, self 
addressed envelope and mail to: 

Reno Police Department 
Attention:  Work Applicant Unit 

P O Box 1900 
Reno, NV  89505 

 
**Questions regarding the PHS or RPD Background process, please call 775.334.3875** 
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